


To
CA Navya Malhotra
XYZ & Co..,
Chartered Accountants,
New Delhi
Dear Sir(s),
Sub: Letter of Management Representation in connection with GST Annual Return and Audit (if applicable) for the period or financial year ending 31st March 2018.
Kindly refer to your firm’s Letter No.  ………. Dated ………………. Wherein we have been requested to give our representation in connection with GST Audit for the period or financial year ending ……… In this connection, the management generally represents as under:
· The Management is responsible for complying with all the applicable requirements of Central GST Act,2017, Delhi State GST Act,2017, Integrated GST Act and respective Rules made under aforementioned Acts.
· The management is responsible for maintaining adequate Accounting Records and Internal Control to safeguard the assets of the business and for preventing and detecting frauds and other irregularities.
· The Management is responsible for providing all Financial Records and related Information & documents during the course of GST Audit as considered necessary by the auditor.
Further, following specific statements are correct to the understanding of the management and no omissions or mis-reporting have been done:
1. We do not have any place of business other those specified in our Registration Certificate.
2. We have not affected any supply of goods or services or both from places other than those specified in our Registration Certificate. Further, all inter-state and intra-State supplies have been properly recorded in the books of accounts and properly reflected in the FORM    GSTR-1.
3. All outward supplies including taxable, nil rated, exempted and non-GST supplies made to registered persons (including UIN-holders) and unregistered person have been correctly reported in FORM GSTR-1.
4. We have valued all the supplies to related/ Distinct persons in accordance with the Valuation provisions.
5. We have charged the correct rate of GST in respect of our outward supplies during the period under audit.
6. We have not raised any Tax Invoices or Bills of Supply other than the series reported in Outward Supplies Register.
7. We have furnished FORM GSTR-3B and FORM GSTR-9 correctly as per the transactions recorded in our books of accounts and records.
8. We have properly kept all the original tax invoices and bills of supply relating to Inward Supplies.
9. We have availed the ITC as per the provisions of CGST Act read with CGST Rules. Further, we have not availed any blocked credit as per our understanding of the subject and as guided by our GST Consultants.
10. We have availed the ITC of the GST paid on Reverse Charge basis in accordance with Section 9(3) and Section 9(4) of the CGST Act/ Section 5(3) and Section 5(4) of the IGST Act as applicable during relevant times.
11. We have maintained all the records and documents as specified by the GST Law as specified under Section 35(5) of CGST Act read with Rule 56 of CGST Rules 2017.
12. We have not expensed the taxes and claimed ITC of the same amount.
13. We have claimed transitional credit in accordance with relevant provisions of the CGST     Act, 2017 read with CGST Rules,2017.
14. We have treated our supplies either as supply of goods or supply of services, in accordance with Schedule II of the CGST Act,2017.
15. We have maintained necessary records and accounts in respect of inputs or capital goods sent to or received from job-workers.
16. We have maintained adequate Stock Records.
17. We have maintained the electronic records and registers with DSC.
18. We have claimed ITC in accordance with GST Law and reversed the credits under Rule 42 and 43, if applicable on the entity.
19. We have paid all the late interest under GST and have not made any undue excess claim of ITC.
20. We have made payments to the vendors within 180 days or else done the reversals in accordance with the GST Provisions.
21. We have issued invoices and the other documents in GST as per the Time of supply Provisions.
22. We have issued invoices and the other documents in GST as per the proper Place of Supply provisions.
23. We have reconciled the data exhibited in its Financial Statements with GST Returns.
24. We have specified Accounting Policies followed in preparing the Financial Statements in the Notes to Accounts attached to the Financial Statements.
25. We have put in place appropriate and adequate Internal Control System for safeguarding the assets of the business and for preventing and detecting errors and frauds.



For ABC Ltd./Firm
[bookmark: _GoBack]Director / Partner/ Authorised Signatory



